 Mini/Junior Fixtures Secretary 
As Mini/Junior Fixture Secretary you’ll be doing an invaluable job organising cup and friendly matches for the Mini/Junior teams at the club. Players and managers will rely on you to ensure the fixtures provide the right standard of rugby, reflecting the needs of the club.

You’ll get a great deal of help and encouragement from other M/J Fixtures secretaries in our County.

Equally, any last minute changes will be the responsibility of Age group managers, and the Mini/Junior chairman will be on hand to help, support and advise. As it’s all about playing rugby, it’s safe to say it wouldn’t be a rugby club without you. 

Ideally, you’ll need to be: 
Well-organised and conscientious 

Familiarise yourself with the club and its vision 

Good at communicating 

Enthusiastic 

What you’ll do: 
Coordinate and liaise with other Fixtures secretaries to arrange fixtures for different teams (if applicable) 

Propose a fixture list for all teams which reflects the ambitions of the club (Already 80% done for this coming season.)

Arrange and confirm by email by June of each season (Already 80% done for this coming season.)

Help Managers deal with match cancellations, finding new fixtures 

Handle any fixture queries throughout the season 

Supply fixture list to M/J Chairman and Committee

Confirm fixtures with opponents, two weeks before the game 

Final confirmation, pitch allocations, meals, etc will be handled by M/J Chairman and age Group Managers
How much time it will take up: 
A couple of hours a week 

What you’ll get out of it: 
A satisfying contest win or lose, will earn you the gratitude of the players, managers and Club committee. You’ll be an invaluable source of knowledge about upcoming matches, keeping the season alive and on schedule. The skills needed to do this role are transferable to any walk of life, so having something like this on your CV is attractive to potential employers.
Please contact Tony Barry, Mini/Junior Chairman on 07775 798888 

or email tony_barry@msn.com
Tony Barry

Mini/Junior Chairman

Sandbach RUFC
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